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School uniform 





Making Contact

[bookmark: _Toc43151187][bookmark: _Toc43151408]If parents/carers wish to speak to a member of staff regarding an issue or query, the lines of communication which are most effective are:

· [bookmark: _Toc43151188][bookmark: _Toc43151409]Email using office@hellesdonhigh.norfolk.sch.uk where your correspondence will be forwarded to the relevant person 

· [bookmark: _Toc43151189][bookmark: _Toc43151410][bookmark: _Toc43151526]Calling reception to leave a message on 01603 424711.

[bookmark: _Toc43151190][bookmark: _Toc43151411][bookmark: _Toc43151527]If a student is absent from school, parents/carers must call 01603 254333 to report this. 

[bookmark: _Toc43151191][bookmark: _Toc43151412][bookmark: _Toc43151528]Medical appointments during school hours require a phone call to reception and students will need to be collected by a parent/carer. 

[bookmark: _Toc43151192][bookmark: _Toc43151413][bookmark: _Toc43151529]Below are key members of our support staff who you may need to contact:

[bookmark: _Toc43151193][bookmark: _Toc43151414][bookmark: _Toc43151530]PA to the Principals: Sharon Revell 
[bookmark: _Toc43151194][bookmark: _Toc43151415][bookmark: _Toc43151531]Finance Assistant: Theresa Lewis
[bookmark: _Toc43151195][bookmark: _Toc43151416][bookmark: _Toc43151532]Administrators: Sally Bew, Ruth Jewiss 
[bookmark: _Toc43151196][bookmark: _Toc43151417][bookmark: _Toc43151533]Pupil Premium & Wellbeing Mentor: Abby Thetford 
[bookmark: _Toc43151197][bookmark: _Toc43151418][bookmark: _Toc43151534]Visitor Reception: Tracey Nelson 
[bookmark: _Toc43151198][bookmark: _Toc43151419][bookmark: _Toc43151535]Student Reception: Suzanne Richardson 
[bookmark: _Toc43151199][bookmark: _Toc43151420][bookmark: _Toc43151536]First Aid: Hannah Wade
[bookmark: _Toc43151200][bookmark: _Toc43151421][bookmark: _Toc43151537]Pastoral Support Workers: Mark King & Joanna Cartledge-Lawn
[bookmark: _Toc43151201][bookmark: _Toc43151422][bookmark: _Toc43151538]AIM Supervisor: Eileen Pinfold 
[bookmark: _Toc43151202][bookmark: _Toc43151423][bookmark: _Toc43151539]AIM Support: Daniel Mullen
[bookmark: _Toc43151203][bookmark: _Toc43151424][bookmark: _Toc43151540]Attendance Officer: Julie Mollicone
[bookmark: _Toc43151204][bookmark: _Toc43151425][bookmark: _Toc43151541]Designated Safeguarding Lead: Lisa Vacca
[bookmark: _Toc43151205][bookmark: _Toc43151426][bookmark: _Toc43151542]SENCO:  Allison McLellan
[bookmark: _Toc43151206][bookmark: _Toc43151427][bookmark: _Toc43151543]Assistant SENCO:  Emily Lowe







Ways in which the school may contact you

[bookmark: _Toc43151208][bookmark: _Toc43151429][bookmark: _Toc43151545]The school has various methods of communication which ensures we are able to make contact with parents/carers. Staff members may call or email parents/carers directly if needed. The school uses other platforms to communicate to make it easier for parents/carers- these are listed below:

[bookmark: _Toc43151209][bookmark: _Toc43151430][bookmark: _Toc43151546]Class Charts - a website or app to record behaviour (positive and negative), homework and detentions. 

[bookmark: _Toc43151210][bookmark: _Toc43151431][bookmark: _Toc43151547]Sims parent app - an app to track attendance and assessment 

[bookmark: _Toc43151211][bookmark: _Toc43151432][bookmark: _Toc43151548]Scopay - a website for payment transactions for food, trips or equipment 

[bookmark: _Toc43151212][bookmark: _Toc43151433][bookmark: _Toc43151549]Hellesdon High School Website - this website is continually updated with relevant information and includes a link to all of our school polices. 

[bookmark: _Toc43151213][bookmark: _Toc43151434][bookmark: _Toc43151550]Provision Map – If your child has Special Educational Needs, you will be contacted by our SEND department with a login to review any learning plans and student passports on this system. 

















Communication from school


Behaviour

Academic

Academic

Attendance

If there is an academic concern your child’s subject teacher or the subject’s Head of Department will make contact with you via phone call or email

If there is an attendance issue (positive or negative) you could be contacted by your child’s tutor, pastoral team, Head of House or our attendance officer

If there is a significant behaviour issue (positive or negative) you may be contacted by the subject teacher, Head of Department, tutor, pastoral team or Head of House. Other behaviour issues (positive or negative) will be communicated via Class Charts








[bookmark: _Toc43151435][bookmark: _Toc43151551]Communication from home



[bookmark: _Toc43151436][bookmark: _Toc43151552]Academic


[bookmark: _Toc43151437][bookmark: _Toc43151553]Attendance

Behaviour



[bookmark: _Toc43151439][bookmark: _Toc43151555]If there is an academic concern you can call reception to speak to the subject teacher or Head of Department. If the issue is across a number of subjects you can call to speak to the Head of House. 

If your child is absent you must call the absence line to leave details. If your child has a medical appointment you can call the reception and they will log this. If your child is likely to have a prolonged absence you can call reception to speak to our attendance officer.

If you have a concern about your child’s behaviour you can call reception to speak to their tutor, to inform them of the situation. If this is an ongoing concern your child’s Head of House will contact you to offer support. If the behaviour concern is subject specific you can call reception to speak to their class teacher or the head of department. 














[bookmark: _Toc43151440][bookmark: _Toc43151556]At Hellesdon High School our staff are dedicated to supporting you and your child. We strive to do this by building effective relationships with parents/carers therefore, if you have made contact with a member of staff who is willing to provide their direct school number or email address please feel free to contact them regarding any concern.


















Section 2:

Transition activities 



















All about you

Make a one page profile about yourself that answers some (or all) of the questions below, you can add some other interesting facts about yourself too. You can share this with you tutor group in September. 
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Going to Secondary School
[bookmark: _Ref320700069]How do you feel?

[bookmark: _Toc43151560]These could be useful to find out your feelings about changing school. Use two different coloured highlighters, highlight the phrases that you are looking forward to in one colour; use a different colour for those you are worried about.  

	Making new friends
	Learning a new timetable

	Lunch time
	Detentions 

	Having a different uniform
	Being on time

	Finding way around
	Break times

	Getting to school
	Learning new subjects

	Meeting others my own age
	Joining clubs

	Being with friends
	School rules

	Homework
	Meeting my new tutor

	Meeting my new teachers
	Being able to do the work

	Being with older pupils
	Getting changed for sport / PE







Think about something that worries you about moving to Secondary School.

0           1          2           3          4           5           6           7           8          9          10




















OK											Not OK



What is the worry? 
     

On the scale of 0 to 10 how worried are you?       

Think of a time when you have been worried before…

What helped you move down the scale that time?
      

Where on the scale would you like to feel in a month, 6 months and in a year?      

What would help you move one point nearer? 
     


What will have changed so you know you are less worried?
     





Hellesdon High School Questions!

Can you find the answers on our website or by asking current students? Don’t worry if you can’t, we will explain everything in September. 

	Questions about how the School works

	Answer

	What time does School start/ finish?

	     

	What sort of food is sold? 
How much do things cost?

	     

	What snacks can you buy?

	     

	How much homework do you get?

	     

	What happens if it isn’t done?

	     

	Where can I do my homework in my free time?
	     

	What happens if I get into trouble?  
What are the consequences?
	     

	Who’s the best person to talk to if I am having problems?

	     

	How am I rewarded for my work? 

	     







	Questions about getting to School

	Answer

	How will I get to school?

	     

	Can I take a bike?
Where can I put it?

	     

	How much is the bus fare?
Which number bus would I take?

	     

	Are there friends who will be going to the same school I can walk with?

	      

	How long will it take to get there?

	      

	What time will I have to get up?

	      

	Is this better or worse than now?

	      








	Questions about School Uniform and equipment

	Answer

	What do people wear to School?
	

	      

	Where can I buy it?

	      

	What sports kit will I need?

	      

	Do I need my own pens and pencils?
	      

	What kind of bag will I take my school equipment in?

	      

	Is there any other equipment that I need?


	      











	Questions about Who’s Who

	Answer

	Name of your form tutor

	      

	Name of your Head of House and it’s colour

	      

	Name of the Principal

	      

	Who else do you need to know? What do they do and when will you see them?
	      


















	Questions about the timetable and learning opportunities in School
	Answer

	How does the timetable work?

	      

	What subjects will I study?

	      

	What facilities does the School have (e.g. sports equipment, science laboratories)?
	      

	What happens if I find the work hard?

	      

	Is there support in lessons?

	      

	What activities are there after school? 

	      

	What other activities are offered?

	      

	Which could I join?

	      

















	Any other questions I have

	Best way to find out
	Answer

	1.
     
	      
	      

	2.
     
	      
	      

	3.
     
	      
	      

	4.
     
	      
	      

	5.
     
	      
	      

	6.
     

	      
	      















Finding your way around

(Use the virtual tour to help you)

It can be difficult to find your way around a new environment.  

On the map mark: 

· Your tutor room (you will find this out in September)
· The library
· The canteen
· The toilets
· The main office
· Student’s entrance
· Your cloakroom (this is where your locker will be)
The red areas indicate the places that are out of bounds during break and lunch.


[image: https://lh3.googleusercontent.com/aVnXmKvHoWjjBMdV4XD08wVXXZSKCj9ReDDaiPzbi6Y82jkRwraZxWeNdF5-G7u5uh7Vq-_Wxy0UVyYCFYZyzNaNV_ME34FD-mivv_bmAuJ7nvF2FsNzhVlAh6yEttq_TWQsOeMI8oSQBZok2A]





House system 

The House names:

1.      
2.      
3.      
4.      
5.      

My House:      

My House Colour:      

My Head of House:      

What do you think it means to be part of a house?


There are lots of house competitions across the school year, can you come up with some challenges/competitions that could be run?





School Uniform

It is important to wear the right clothes when you start at Secondary School. Find out the school dress code (HINT – look in section 1 of the booklet). 
 

Are there any clothes or jewellery you are not allowed to wear?

Is there anything you need to practice?
· Tying a tie?
· Changing quickly for PE?
· Tying shoelaces?



List some of the clothes you might wear to school.  Remember to think about appropriate shoes.

1.      
2.      
3.      
4.      

Make sure you buy a bag that can hold A4 folders, textbooks, equipment and that is comfortable to carry













You will need different clothing for P.E.  Make a list

1.      
2.      
3.      
4.      
5.      


Make sure you buy a bag that is suitable for carrying your P.E. kit, and that is comfortable to carry

















Morning Break

At the end of a lesson you need to pack your bag, check you have all your belongings and usually you have to leave the room in order to go to your next lesson.  At some time in the morning you will usually have a longer break in which you have time for a snack and to meet up with your friends.

Start time:      
Finish time:      
Length of break:      

Where can I go and what can I do at morning break?

	Place

	What you are allowed to do

	     

	     

	     

	     

	
     
	     



What snacks can I buy at School?

1.      

2.      

3.      


Members of staff will be on duty around the school, you can spot them as they will be wearing bright yellow jackets or vests!


Lunch Break

The lunch break is between morning and afternoon lessons.  It is a time when you can mix with your friends, go to a lunchtime activity, and eat your lunch.

Start time:      
Finish time:      
Length of break:      

Where can I go and what can I do at lunchtime?

Most Secondary Schools have a canteen system or you can bring a packed lunch.

Make a list of some of the different types of food you can buy in the canteen:

1.      
2.      
3.      
4.      
5.      
6.      

REMEMBER: WE DO NOT ACCEPT CASH














If you bring in a packed lunch you will need to find out

Where can you eat it?      

What time do you eat it?      

Can you buy a drink at school?      

What sort of drinks or containers are you allowed to bring into school?      

Places to go- there are often different places you can go during your lunch break

	Place

	What you are allowed to do

	
     
	     

	
     
	     

	
     
	     


 
Members of staff will be on duty around the school, you can spot them as they will be wearing bright yellow jackets or vests!





Coping in Secondary School

Think about how you are expected to behave in school and the reasons for this.

Fill in the chart below.  If you cannot think of some reasons there are some suggestions below.

	School expectations
(examples)
	Positives or doing well
	Negatives for not meeting expectations 

	Attend classes



	     
	     

	Work hard



	     
	     

	Ready



	     
	     

	Respect



	     
	     

	Safe



	     
	     











Section 3: 

Activities to complete with your parent/carer









Morning routine


Before leaving for School there are a lot of things to think about, starting from the night before.

Things to think about in the morning.  Put them in the right order.

· Get dressed
· Check you have the correct equipment in your bag
· Check your timetable
· Wash
· Check you have got your homework
· Clean your teeth
· Say “Goodbye”
· Check you have the correct money
· Wake up
· Eat your breakfast
· Leave for School

Any others?
·      
·      













Plan your morning routine with approximate times.

	Time
	What to do

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     










Home help

Show the next 2 pages to whoever helps you get ready for school.

Ideas for helping your son/ daughter at home

The most important help you can give is continual encouragement and praise.

Talk

Encourage your son/ daughter
· To talk about School- likes/ dislikes, what they are good at, what they are worried about…
· To talk about books, films, hobbies etc.

Don’t pressure them they will talk when they are ready.

Organisation

· Encourage them to make a large copy of their timetable
· Display it in a prominent place
· Refer to it to remind them what lessons they have each day
· Make lists of what they need each day
· Encourage them to pack their bag with everything they need for the next day
· Encourage them to check it against the list for that day
· Don’t pack their bag for them
· Encourage them to get into a routine and do things in a similar sequence












Homework

· Help plan out extended pieces of homework over a period of days or weeks
· Check their homework diary or Class Charts each day
· Encourage them to have a set time to do their homework
· Help with homework
· Don’t do their work for them
· Keep an eye on the time they spend on their work.  Check they do not spend too long or too little time on each piece
· If your child is struggling with homework write a note for their teacher or contact their tutor


















School equipment

Things I need to bring every day

Every day you will need your writing equipment.  Circle the equipment you need in your pencil case.  Draw in anything else you need.
 

[image: ][image: ]












How are you getting to school and back home?

	Mode of Transport
	
	How long does it take?
(Minutes)
	Can you meet friends on the way?

	Walk
	
	     
	     

	Bike
	
	     
	     

	Car
	
	     
	     

	Public bus
	
	     
	     

	School bus
	
	     
	     



What if you want to do extracurricular activities?

At Hellesdon High School, we have a wide range of extracurricular activities that run every day after school and are all free! 

If you bike to school your bike will stay safe in the bike shed, if you get a school bus we have a late bus which collects pupils at 4pm every day. If you get a public bus, check for later times.

Or have a detention?

If you have a detention you can check when this is using Class Charts to organise how you will get home, all detentions finish in time for the late bus. 

How to tell your parent or carer you are going to be home later than expected?

You are not allowed to use your mobile phone at school so if you want to contact home you will need to visit your Head of House at break or lunch time to call home. 




Behaviour/ Rewards/ Homework/ Detentions/ No Excuses

At Hellesdon High School we use a website called Class Charts to record and report to parents/carers, behaviour (positive or negative), homework, detentions and no excuses marks. 

No excuses is our behaviour policy outside of the classroom to ensure all pupils are ready, respectful and safe. If pupils accumulate no excuses marks this will result in detentions. 

[image: https://lh4.googleusercontent.com/QbyveN6jVuYaXFtCKADjHUm-zMJB0Tf2Dzgct1Mmhn8cdL5eLtv4WB3vjZ0u8ykUWbzm00YL4YoznFtm9R4Xhtka2Sps_GG4yovdbZ82fghm73iVm_5NdNLx-iacCNE2utD-AWXC0dg46x8hMA]

[image: https://lh6.googleusercontent.com/Wsrsbf67RsNudwTYx5eoUl_2qjNIlv7G82jVKdrwoIjvFUodLwkz6aSGzxRsdW806_fqjY4b_ncOyG3d0fdu7d59UxR2AhG3bLDw9zJMsMjXSQ14PdaSGC2Gm3Yk2c2PYw2z8blDDf-9OUQXew]







Assessment

To communicate assessment and attendance we use the Sims Parent App. Assessment grades will be uploaded at calendared times of the year when school will notify parents. 

[image: https://lh4.googleusercontent.com/rM9rJw-NpSBw7YDi3K20ME6jMlTizKTEUTjBs4A8h4ybFQRYoUUzIo7KbhN3Fk9mrRJ32Dw8Nkow14IEIH0fnQyZ4WrjoM-CTTtGg_0w6MmYsUMKAZg2sUt4U1WTxSZFaZ0yvgbjgYDNYE-8vg]

Along with the assessment grades will be Attitude to Learning grades which are summarised below.

[image: https://lh4.googleusercontent.com/obcqIXattDpSJ9_D1Q1Ulczb7QLErHc4EWCQ5Eve2r-0BO6VE0RDV58nMzuMsmutICo_Qs_wAMWzy2VgbH-Mw6m0zqoN7P22-CHmo-YDLU63bv6T2bW3LUFYg4t-A1P4MtCTuNC8_irHbqXAFg]

Any questions regarding assessment should be directed to the Head of Department or the specific teacher. 






Reading a timetable and finding your way around school 
Below is an example of a Y7 timetable, on the map on the next page, draw a line that shows how you will get from lesson 1-2, 3-4 for each day.  Use a different colour for each day. 

[image: ]Subject code  
En = English 

Week number and day
Monday week 2

Teachers initials (BWN)

Room number (E4)

Lesson number (1)









































Section 4: 

Tutor activities 


You can read through this section and attempt some of the tasks, tutors will look at this section with you in September. 






















Friendship skills

Choose the right word to match the definitions. 

advocate		disagree	trust		respect	empathy	confidential

compliment	advice	  	command	secret		support	apologise


1.       - an opinion or recommendation you make about what someone should do

2.       - to say you’re sorry for something you said or did

3.       - private or secret

4.       - someone who defends and supports you

5.       -  	to have a different opinion from someone

6.       -  to say something nice about someone

7.       -  	information that’s not meant to be shared with others

8.       - to stand behind or encourage others

9.       -	understanding what someone feels

10.       - to rely or have confidence in someone

11.       - to hold someone in high esteem

12.       - a direct order to do something






How to be a friend

Here are some positive things friends do for each other to keep their friendship strong.
           

· Empathise. Put yourself in your friend’s situation to understand what they’re going through.

· Support. You can show your support for your friends by just listening when they want to share.

· Compliment. Everyone likes to receive a compliment.  Compliment your friend on a new hairstyle, a great score on a test, a smooth football move.  Be specific and keep it simple.  Choose the right moment to give the compliment.

· Respect privacy. Sharing secrets is a fun part of a friendship.  It’s hard to regain your friend’s trust if you tell secrets you weren’t supposed to share.

· Encourage. Use encouraging statements like, “You can do it”. 


When you wonder if you are being a good friend, ask yourself this question:  My friend looks unhappy
Are you ok?


Am I treating my friend like I want my friend to treat me?





Making new friends

At Secondary School there are likely to be students from other schools.  There will be opportunities to make new friends.  It can be difficult to get to know someone new.

It may help to act out meeting new people and use some of these suggestions.

· Smile when you say “Hello”.

· Start the conversation by asking a question about what they are doing “What are you doing?” or “What are you reading?” or about something you have in common “So how do you like this lesson?”

· Introduce yourself “By the way my name is ______________, what’s yours?”

· Ask some other questions to find out about them.  Suitable topics may be:

School:	Who is your teacher?

Home:	Where do you live?
		How do you get to School?

Interests:	What do you like doing?
		What’s your favourite TV programme?

Family: 	Have you any brothers and sisters?

If they answer your question respond to some of the information they have told you.  If you can, ask another question. “That’s my favourite lesson too.  I enjoyed working on the computers.  What did you like doing?”







· Do not ask about sensitive topics.  These are topics that could make the other person upset. 

· Don’t ask about something that makes the person look or sound different.

· Don’t ask about any problems he or she may have.





























[bookmark: _Ref320699179]Teasing and Sarcasm
√
√

Some teasing is done in good-natured fun, but when teasing gets out of control it can be hurtful.  Before jokingly teasing a friend, ask yourself these questions:

[image: j0336396]Is this an okay subject to tease someone about?

Will my friend understand that I’m teasing?

Have I been teasing my friend a lot lately?

Will this get on my friend’s nerves?

If you are teased and you don’t like it, resist the urge to hit or push your friend. You can ignore the teasing and simply walk away, or you can respond to the teasing by trying to diffuse the situation. Try making statements like these:

· “And your point is…?”
· “I’ve heard that one in primary school”
· “Tell me when you get to the funny part”
· “Can’t you think of anything important to say?”
· “I’m sorry, were you speaking to me?”

Sarcasm can be a form of teasing.   The words in this kind of teasing are nice, but the way the words are spoken adds to the teasing or sarcasm.  When you use nice comments to be sarcastic, you exaggerate the expression in your voice and on your face.  Say each phrase on the left in a sarcastic tone to show the meaning on the right.That’s an awful haircut!
Nice hairstyle!


“Yeah, whatever”	means:	You are not bothered
“Ah well done”	means:	That’s stupid

Before you tease someone, ask yourself this question:

Am I treating this person the way I would like to be treated?





Joining-in

Joining in conversation or a group activity can be scary. However, it is one way to make new friends. Try these strategies for joining in.

 Watch and listen. 
Observe what the group is doing. 
Listen to what the people are saying. Don’t interrupt.

[image: j0336476]Make a friendly comment or gesture. 
Nod your head and smile. 
Make comments like, “That’s a good idea”, or “That looks great”.

[image: j0240575]Find something you have in common with the group. 
Think about your own experiences. You could say, 
“I saw that movie”, or “I have that game at home”. 
Keep your comments short.

[image: j0297489]Ask to join the group. 
Wait for a pause in the conversation. 
You could say, “Can I walk with you?” 
“Do you need any help?” or “Can I play?”

Accept ‘no’ for an answer. 
Sometimes people don’t want you to be part of the group. 
Don’t argue or complain. Go and ask someone else.                         
[image: j0343313]







Joining-in Situations

Here are some situations you might want to join in with. Try and plan what you may say or do. You could try acting these situations out.


1. You see three of your classmates playing football after school. You know one of them pretty well. You don’t know the other two. You’re quite good at being in goal.

What could you do?      

What could you say?      


2. You hear two classmates talking about the latest PlayStation game. You were playing on it last night.

What could you do?      

What could you say?      



3. Two classmates are asking the teacher for permission to work on an art project during lunch hour. Art is your best subject and your project is already on display.

What could you do?      

What could you say?      




Being with friends

Sometimes you have to think carefully about how you act with different people and whom you can share information with.

Getting it right

It is important to behave differently with different people.

Using the concentric circles sheet, work out who you would act in these ways with. You may choose more than one group of people.

1. Who would you hug?
2. Who would you use swear words with?
3. Who could you tell what to do?
4. Who can you argue with?
5. Who can you share your sweets with?

Make up your own:       

Sharing information about yourself

It is important to talk to people to share an event, achievement or tell them about a problem. Sometimes you have to be careful whom you talk to. Some people may tease you if you are not good friends or they may not keep the information to themselves and share it with others.

Who would you tell these things to? Use the concentric circles to decide who you would share the information with.

1. You still cuddle your teddy at night.
2. You fancy the girl or boy next door.
3. You have won a competition.
4. You have not done your homework.
5. You hate peas






Concentric Circles

Anyone

No
One 
Family
Friend
Teacher











































Sharing information

Sometimes friends will tell you information. It can be OK to tell other people some bits of information.  Other information you should tell no one, these are considered to be secrets.

It can be tempting to share secrets, but think:

· How will my friend feel if I share this secret?
· How will this affect our friendship?
· How would I feel if my friend shared a secret like this about me?

Who could you tell these things to?
1. Your friend says that they like Sam.
2. Your friend says their Dad is in jail.
3. Your friend says they are going to watch a film tonight.
4. Your friend says they hate wearing school uniform.
5. Your friend says he smokes.

Make up your own:       

Tell a friend
Tell anyone

Tell no one




















Facts about bullying

Bullying:

· Is any behaviour by an individual or a group that deliberately harms another person.

· Can be physical or involve threats of physical harm.

· Can be name-calling or spoken teasing.

· Can be demanding money of things, or making someone do something they do not want to do.

· Can involve excluding someone (deliberately leaving someone out of an activity, ignoring them etc.)

· Is usually repeated over a period of time.

· Takes place when one person or group has more power than the person or group being bullied.

Bullying is not:

· An accidental bump or jostle, in the school corridor, for example.

· An argument with a friend.

· A friend being nasty over something specific.

· A one-off fight or argument.









Why do people bully?

· Very few people who are happy with themselves bully others

· Sometimes bullies have been bullied themselves - they are looking for someone to take their anger out on.

· Sometimes bullies are jealous.

· Bullying can make people feel strong, respected and powerful, but they often feel bad too.

What to do about bullying

What can you do if you are bullied?

· Keep being positive; say positive things about yourself and other people.

· Be proud of who and what you are (we all belong to different groups and are all equally valuable).

· Don’t keep it to yourself: Always tell someone- a teacher, a parent or another adult.

· Think about the consequences of the different ways you might deal with bullying.

· Some ways of dealing with it are:-

· Ignoring it or staying relaxed, fogging (see next page)
· Being assertive- using your body language, eye-contact, tone of voice, words you say.
· Remember why people bully.









Six good reasons to tell:

· You have the right to live without the stress or fear of being bullied.

· Taking action is better than doing nothing.

· There is nothing embarrassing about being bullied - think how many people it happens to.

· It is braver to tell than to hide it.

· If you think there is something wrong with you, is it because the bullies have made you feel this way?  This is a common effect of being bullied and IT IS NOT TRUE.

· Bullying does not say anything about YOU. It says a lot about the BULLY. (If you call me a hippopotamus does it mean that I am one?)



















Creating a Fog

Creating a ‘Fog’ is a technique that you can use if you feel you are being bullied.

· Remind yourself that the bully has said this to many other people - what they say tells us more about the bully than about you.

· The bully wants to see your reaction - don’t give them that satisfaction.

· Imagine a huge cloud of fog around you that swallows up insults so that they cannot affect you.

· Use a normal bored-sounding voice.

· Say something neutral:

· “Yeah, whatever”
· “If you say so”
· “Well, you could be right”
· “maybe”
· “Ummm”
· “Yes that’s true, I do wear glasses”

· Make sure your body language, tone of voice and the words you use all give the same message:

‘I’m really not bothered by anything you say or do’

Stick with it. It might not work the first time.

Make sure you report it to a member of staff!




Asking for help


Sometimes at school things may be difficult or may go wrong.  These things could be small like not knowing what the homework is or not being able to find your way around or could be bigger like getting into trouble or finding the work hard.

There are many people who can help you, but they won’t know that you need help unless you tell them.

Friends:  Ask friends or other students if you don’t know where to go.  You can ask them what the homework was if you are not certain.  They can also help to work out new situations like going to the cafeteria.

Teachers: Ask your teachers if you don’t know what to do in class or for homework.  They will also be able to help you if you have forgotten something or don’t know where to go.

People at home: People at home will be able to help you plan and organise your equipment and homework.  They will want to know if you have any problems.  They will be able to help you work out the best person to ask if you have problems with work or may try and contact someone in school and ask them to help you.

Try and work out whom you would approach in these situations:

· You don’t know where your next lesson is.
· You cannot read your homework notes.
· You have got into trouble for forgetting your course book several times.
· In the lesson you did not understand what the teacher wanted you to do.
· You have not got a pencil which is needed to complete your work.

REMEMBER TO ASK FOR HELP!





Saying sorry

If you do break a school rule or behave in a way that upsets or hurts someone then you can show you are sorry by apologising.  Sometimes this can be hard as it can be difficult to admit that you are wrong.

Here are some examples of times when you may need to say sorry.

When you forget something

· If you forget something, it is not a big problem.  Everyone forgets things and it is always a good idea to say you are sorry.

· Imagine you have forgotten something.  Practise saying the right words with a partner and then it will be easier when it does happen.

For example:
“I am sorry Sir / Miss.  I’m not used to my timetable yet and I’ve forgotten to bring the right book.  I will remember it for the next lesson.”

When you make a mistake

· Mistakes can sometimes happen because you did not really understand what the teacher meant.  Some things may be different from what you are used to and if you pretend that you understand when you don’t the teacher will not know that you need help.

· Think up a situation in which you have not understood exactly what the teacher meant and discuss this with a partner.  Take turns to explain to the teacher what has happened.

For example:
“I am sorry Sir / Miss, I have been listening, but I don’t understand.  Please could you tell me again?”





Settling into Secondary School
(and how to solve the problems you might face)

Sometimes something can happen at school that makes you feel upset or anxious.  A lot of people feel like this especially when they are starting somewhere new.

· Keep calm.  Tell yourself, “I can solve this problem if I stay calm.”

· Decide what the problem is.
- Are you frustrated because you could not do something you wanted?
- Are you upset because someone did something to you?
- Are you worried because something has gone wrong?

· Think about possible solutions.

· Think about the consequences.  What will happen if you try different solutions?

· Pick the best solution.

Talk with a friend about what you would do in each of these situations in school.

1. You haven’t done your homework.
2. You have forgotten your student planner.
3. You are in a crowd going upstairs and you think someone pushed you.
4. You think you are lost.
5. You see someone being bullied.
6. You find someone crying in the corridor.
7. You’ve lost your purse/ wallet.
8. You see someone stealing money from someone’s bag.
9. You find someone’s purse.
10. You’ve ripped your trousers/ skirt.


Any further questions?

Write any other questions you have here, you can ask your tutor in September.
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No extreme hairstyles — No shaven heads (fully or partially), tramlines or razor
cuts. Natural hair colours only. Please note that the Principals reserves the right
to make decisions about all hairstyles.

Make-up - Discreet, light make-up only, no coloured nail varnish or acrylic nails.

Jewellery - Only in moderation. One necklace, one pair of stud/sleeper earrings (in earlobes only), one discreet ring,
one simple bracelet and a watch are permitted. Al jewellery must be able to be removed for PE.

Facial Piercings — These will not be allowed and must be removed (including tongues, eyebrows, lips and nose).

School uniform can be purchased from
Birds of Dereham = Unit D, 13 Yaxham Road, Dereham, Norfolk, NR19 1HB | Tel: 01362 692941
Stevensons - 67 Ber Street, Norwich NR1 3AD | Tel: 01603 622355
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« Maroon Blazer with school badge.

« Black V-neck, woollen jumper o a black V-neck, woollen cardigan (waist
length) with (black) buttons may also be worn under the blazer.
“Note: Only Year 10 & 11 students are permitted to wear their black jumper vithout the blazer

* White collared shirt, long or short sleeved (no t-shirts, roll necks or polo
shirts), tucked into trousers/skirt. No coloured t-shirts under white shirts

* Maroon/sky-blue school tie.

o smart black trousers: no jeans, leggings/jeggings, hipsters, cropped trousers,
zipped pockets, shorts, skinny/tight fitting or stretch material.

« smart black skirts: knee length; no tight fitting, jersey or stretch material.
Adline skirts recommended - no straight or flared designs.

« Black shoes/Leather look Converse style. No trainers, boots, high heels, open
toes, slip-ons, canvas shoes or plimsolls.

« Black socks only.

Outside coats must be left in cloakrooms or in lockers, and not worn indoors.
Hoodies are not permitted on site.

‘Additional compulsory items:

o Craft apron for science and art

o pen, pencil and ruler

« Calculator

o Bag/backpack of suitable size
for books and equipment (no
handbags or carrier bags)

PE

« Rugby shirt (school colours)

o Sky-blue polo shirt or lightweight
round neck t-shirt.

o Black shorts

o HHS sports socks

« Trainers or football boots

« HHS black trousers (optional)

o HHS black rain jacket (optional)

Please note that we strongly recommend all school uniform and PE kitis

labelled with student names.
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cuts. Natural hair colours only. Please note that the Principals reserves the right
to make decisions about all hairstyles.

Make-up - Discreet, light make-up only, no coloured nail varnish or acrylic nails.

Jewellery - Only in moderation. One necklace, one pair of stud/sleeper earrings (in earlobes only), one discreet ring,
one simple bracelet and a watch are permitted. Al jewellery must be able to be removed for PE.

Facial Piercings — These will not be allowed and must be removed (including tongues, eyebrows, lips and nose).

School uniform can be purchased from
Birds of Dereham = Unit D, 13 Yaxham Road, Dereham, Norfolk, NR19 1HB | Tel: 01362 692941
Stevensons - 67 Ber Street, Norwich NR1 3AD | Tel: 01603 622355
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« Maroon Blazer with school badge.

« Black V-neck, woollen jumper o a black V-neck, woollen cardigan (waist
length) with (black) buttons may also be worn under the blazer.
“Note: Only Year 10 & 11 students are permitted to wear their black jumper vithout the blazer

* White collared shirt, long or short sleeved (no t-shirts, roll necks or polo
shirts), tucked into trousers/skirt. No coloured t-shirts under white shirts

* Maroon/sky-blue school tie.

o smart black trousers: no jeans, leggings/jeggings, hipsters, cropped trousers,
zipped pockets, shorts, skinny/tight fitting or stretch material.

« smart black skirts: knee length; no tight fitting, jersey or stretch material.
Adline skirts recommended - no straight or flared designs.

« Black shoes/Leather look Converse style. No trainers, boots, high heels, open
toes, slip-ons, canvas shoes or plimsolls.

« Black socks only.

Outside coats must be left in cloakrooms or in lockers, and not worn indoors.
Hoodies are not permitted on site.

‘Additional compulsory items:

o Craft apron for science and art

o pen, pencil and ruler

« Calculator

o Bag/backpack of suitable size
for books and equipment (no
handbags or carrier bags)

PE

« Rugby shirt (school colours)

o Sky-blue polo shirt or lightweight
round neck t-shirt.

o Black shorts

o HHS sports socks

« Trainers or football boots

« HHS black trousers (optional)

o HHS black rain jacket (optional)

Please note that we strongly recommend all school uniform and PE kitis

labelled with student names.
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Wear correct uniform at all times

d Arrive at lessons on time
A v Come prepared with the correct equipment and attitude

Show determination to do your best

Follow all instructions from staff, first time

Speak respectfully to all members of the school community
pec Use good manners and treat others with respect
>

Look after the school environment — keep it clean and litter free

Do all you can to promote equality and fairness — help others who may need it
Make sensible choices when online
Keep hands, objects and inappropriate comments to yourself

s f Move sensibly around the site, following keep left and no entry signs
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ALWAYS

Your attitude
to learning
shows that
you are

always ready,
respectful and
safe.

USUALLY

Your attitude
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shows that
you are
usually
ready,
respectful and
safe.

‘SOMETIMES

Your attitude
to leamning
shows that
you are
sometimes
ready,
respectful and
safe.
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