[bookmark: _Hlk240360341][image: ]Self Funded Online Training: Booking Form
Name:	….					Name of Your School/Tutoring Business:……
Email address:…..
Course code(s):…..
I agree to the terms and conditions of booking below. Please sign: ………………………………………………………………………
[bookmark: _Hlk240360515]Booking:
· You confirm you are a teacher/TA/LSA or tutor and not a consultant or anyone working FOR one of the validated phonics programmes.
· Places are allocated & confirmed on a first come first served basis on receipt of payment via Paypal (NB you can pay by credit card – you don’t need a Paypal account). Handouts & the Zoom meeting invitation will all be emailed a few days before the session to the email address you’ve provided above.
· The Zoom meeting invitation details and handouts are for your own use. Please do not share them with anyone else.

Cancellation:
· Workshops may be cancelled in the following circumstances: 
· A last minute illness, which means I am unable to run the session.
· Events outside my control e.g. issues with IT.
· If the minimum number of delegates are not enrolled on the course. In this circumstance, cancellation would take place no less than 24 hours before the time of the workshop. This is simply to make courses viable.
· Wherever possible, events that do not go ahead due to the above reasons will be rescheduled.
· In the event of cancellation due to the above reasons, you will be offered the option to transfer to a new date (wherever possible) or receive a refund via Paypal.
· Bookings are non refundable. If you are unable to attend for any reason, you may choose to nominate another person to attend in your place (with you sorting out financial arrangements with your replacement). You must notify me by email, providing your replacement’s name and email address at least 8 hours before the workshop start time. Alternatively, you can transfer onto a future repeat of the session you were booked onto.

Attendance:
With online safety in mind and the wish to provide an engaging/interactive session for all those attending, by booking a place you agree to the following:
· You will not record the training in any form (including taking screen shots).
· You will not a) reproduce, duplicate or copy b) share electronically c) sell, trade, resell, or otherwise commercially exploit, any/any part therefore, of the materials and handouts obtained from attending events for any purpose, unless I have given written permission to do so.
· Please can you have your camera turned on if at all possible, as it makes for a much better workshop experience for everyone - it is very difficult to teach people effectively if I can't see their reactions in the moment. Fine to use a background if you prefer. Please do switch your camera off though if a child suddenly enters the room you are in, so you can ensure they don’t appear on screen.
· You understand that online sessions do rely on ICT and, as we all know, this sometimes fails to do what we want it to! Neither you or I will be held responsible for ICT issues which negatively impact on the meeting (including ‘Zoom bombing’). You and I will apply a ‘growth mindset’ to any technology issues which may occur. In the event that any issue results in the meeting having to be stopped, it will be rescheduled at a mutually convenient time.
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